Model letter - Exclusion appeal
To (chair or clerk of the governors)
Dear Sir/Madam

I am writing to you because my child (give name) has been excluded from school and  I wish to put my case to the governors.

Please could you send me copies of any witness statements, including my child’s, that relate to the incident(s) that led to the decision to exclude her/him.

I would also like copies of  the following:

(These are examples of information you may wish to request)
· my child’s school record

· the school’s behaviour/discipline policy 
· special educational needs policy
·  race equality policy
·  bullying policy
(If you want to meet the governors  personally add) I would like to meet the governors personally and may bring a friend.
(You may also wish to give any dates/times when it  would be difficult for you to attend)
 Thank you.
Yours faithfully, 

(Parent)
