Model letter - Request for Statutory Assessment
Dear Sir/Madam,
I am writing to ask you to assess the educational needs of my daughter/son (give name) under section 323 of the Education Act 1996.

I am making this request as is my right under Section 329 of the Act.

My child attends (give name of school).

My reasons for believing that my child needs a statutory assessment are: (you do not have to give your reasons now but if you want you could give a general idea e.g.:)

· He/she has difficulties which are not only affecting his/her levels of achievement but also his/ her behaviour and general well being. 
· He/she is on School action Plus but has serious difficulties and needs  more help (or) 

· He/she has been on School Action Plus for some time but is still not making adequate progress.

(You can send a report later)

Yours sincerely

(name) Parent 

